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OCCUPATIOIIAL IIJFOFMATIOK 



It iz hoped that this listing of tnaterialts may be of assistance to the 
instructor in classes wherever information concerning various occupations is 
a. part of the curriculum. 

In 1970 's schools should be especially concerned with attitudes and habits 
' which go with successful Job performance. This cannot be achieved in one course 
or one yearj rather, this should be an integral part of the emphasis of each 
course . It is with this in mind^ that many of the sources listed may prove 
helpful not only in securing occupational information but also in assisting 
students to develop successful job performance attitudes and habits. 



SECOKDARY SCHOOL CONCEPTS 

Making academic and career decisions 

Acquiring needed educational and vocational information 

Developing attitudes and habits for successful job perfoiroance 

The student develops awareness of his need for more specific implementation 
of his career purposes. 

The student develops more specific plans for implementing his career purposes. 

The student executes plans to qualify for entry level jobs by taking 
appropriate courses at the high school level, by on-the-job training, 
or by pursuing further training in college or post-secondary vocational 
education leading toward qualification for some specific occupation. 



During the later adolescent years (high school 9-12) individuals are confronted 
with the necessity of making decisions which will permit them to make the transi- 
tion from adolescence to adulthood. Consequently, individuals need skills and 
knowledge in assessing their capabilities, and specific information for decision 
making. More specifically: 

a. Tlie need for opportunities for self -enhancement or humanization----- 

the implementation and articulation of self-image- -the socialization 

process . 
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b. The iu.cd to iX'Cocnj.::.e and riiaaucc. the coiil-cxtual vtiriablcL vhioh 

(J. T}'ie need for actual support for tlu r.otior; that change or indecision 
io not tantamount to failure . 



Educational objectives in occupational information studies: 

a. To develop an awareness of individ^ial differences and a imowledge of the 
positive o^elationship^Jbetn^een individual characteristics and career • 
developiasnt . 

b. To devt^lop oelf -understanding and self -acceptance . 

c. To develop a positive self-imge which will promote self "-esteem notivation 
for achievement consistent with individual potential. 

d. Tq develop an awareness and xidarstaading of the place of work in the lives 
of people. 

e. To develop an awareness and aidcrstanding of the increasing array of educa- 
tional and career opportunities available. 

f * To develop ability to make decisions and plans based upon factual 
infoimation, i^elationships^ and inferences. 

g. To make educational and career decisions and plans appropriate to the 
individual's level of maturity and developmt^nt. 



PfiOGRAM COKTEro AND PR0CEDUHE3 

a. Introduce in the curriculum appropriate experiences to provide career 
exploration, decision inaicing, and reality testing for all students. 

b. "Develop, distribute, and interpret educational uedia to facilitiate 
career devclopm^ant experiences at all age levels. 

c. Expand and encourage the use of simulated and real work situations for 
career exploration and reality testing. 

d. To teach decision making skills through opportunities in actual partici- 
pation in making educational, career, and social decisions appropriate 
to the individual's level of matui'ity. 

e. Create motivation through active participation and interactions of youth 
in relating educational experiences to career exploration and 
decisions— -make education relevant to career-life i>ituatlonLi . 
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I>.vl1op aiid support a program of educational and job placement which 
will appropriately involve educationaJ. personnel in all placement actions. 



Incorporate as many laboratory type activities as feasible to enable the 
ctudcnt to achieve visible and concrete success as opposed to 
abstract and delayed symbols of success. This procedure should be 
investigated as a means of improving the motivation of many "hard to 
reach" youth. 



School administrators, counselors and teachers should be aware of the major 
objectives of this instruction: 

a. To provide experiences which will enable students to gain fuller aware- 
ness and appreciation of the occupational avenues, and the nature of the 
role played by workers in these occupations. 

b- To contribute to the student's testing of reality by showing the 

relationship between the requirements of these vocational and the educa- 
tion or training needed to meet them* 

c. To develop attitudes of respect for and appreciation of social useful- 
ness of all types of work. 
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American Guidance Gervice Inc., 

Pablisliers ' Buildint^ 

Circle Fine?;, Minnesota ^')Olk 

American Nurses' Association 

10 Columbus Circle 

Hew York, Nevr York IOO3.9 

American Personnel and Guidance Assn. 
1605 New Hampshire Ave., N.W. 
Washington, D. C. 20D09 

American Felroleuni Institute 
12171 Avenue of the Americas 
Hew York, New York 10020 

American Technology Society 
848 East 58th Street 
Chicago, Illinois 60S37 

American Trucking Association 
1616 P 3t., N.W. 
Washington, D. C. 2v0036 

Associated Barbers and Beauticians of 

Airier ica 
537 South Dearborn Street 
Chicago, Illinois 60S05 

Associated Filjoc, Inc. 

Randolf 5 

Wisconsin 

Associated General Contractors of 

America, Inc., 
1957 E. Street, N.W. 
Washington, D. C. 

B'nai B'rith Vocational Service 
16^+0 Rhode Island Avenue, N.Vf. 
Washington, D. C. 2OO36 

Milton Bradley Company 

Springfield, 

Massachusetts 

Bureau of Audio-Visual Instruction 
P. 0. Box 2039 
1312 West Johnson Street 
Madison, Wisconsin 



BasiniSG Education Films 
^oOy-l'-tu Avenue 
Brooklyn, New York 1120-4 

Careers, Inc. 
P. 0. Box 135 
Larco, Florida 33.-^^0 

Caronicle Guidance Itiblications 

Moravia J 

New Yor?. I3II8 

Collier's Encyclopedia 
Collier MacMillan Library Div. 
60 Fifth Avenue 
New York, N. Y. lOOll 

Coronet Instructional Films 
6^7 East South Water Street 
Chicago, Illinois 606OI 

Eastman Kodak Co. 
3^3 State Street 
Rochester, New York Iko^O 

Educational Corporation 
U25 North Michigan Avenue 
Chicago, Illinois 606II 

Educational Projections Corp. 

P. 0. Box 1187 

Jackson, Mississippi 39205 

Ea::yclopedia Britannica Films, Inc. 
1150 iVilmette Avenue 
Wi3jnette, Illinois 6009I 

Eye Gate House, Inc. 
lif6-01 Archer Avenue 
Ja^TLaica, N. Y. 11^35 

J. G. Ferguson Publishing Company 
6 N. Michigan Ave. 
Chicago, Illinois 

William P. Gottlieb Co. 
Bd^icational Record Catalog 
157 Cnajmbc z Street 
New York, Ne\^r York 100D9 



Guidance a^soc La*-.5a/Ha^coui't , 
Brace & V/orld 

Pieasaat'/ilLo, Y. 10:^70 

Harper aad Row Publisher, Inc* 
1+9 'Lri^l 33rd iv.reet 
Na>r York, New Yor'v 

Instructor Pro<lucts Co. 
Flannel Board Visual Mds 
Philadelphia , Pennsylvania 

The MjacMillai Company Publishers 

60 Fifti Aveaue 

New York, N. Y. 10011 

McGraw-Hill 3ooV: Cotipany, Inc. 
330 West ^2nd Street 
New York, New York 1003'S 

McGraw-Hill Text films 
330 West l+2nd 3:>reet 
New York, New York 10036 

MiL'^dy Pu!:>l1 shi ig Corp. 
3829 \>niite Plain:? T^oad 
Bron>:, New York 1045? 

Science Research Ar»sociate;-', Inc. 
259 ^st Erie Street 
Chicago, Illinois 606II 

Society Tor Visual Education, Inc. 
13if5 West Diver sey ParWay 
Chicaco, IlLlnoLs 6o6l^'+ 

Southwestern Publishirig Co., Inc. 
510 L Madison Road 
Cincinnati, Ohio k3227 



Guperint,end-)n - Docuji"it« 

IJ. o. "a'"eraiaoni Vilnt-Ln,'; orfLce 

U. rj. OCtioe of -:/lar. ition 

Division o^* VocatLori'il and T^Hjii'iL 

E-ilucatio^: 

Wa -hia^ton, D. C. 

Vanta^^e Prejs 

IPO W.^st 31st Street 

New Ycrk, N. Y- 

J. Westo^i Walja, PublivSher 

Portland, 

Maine OklOk 

622 Rodler Drive 
Glendale, California 9120I 

McKni:^ht MciOii^ht Publishin>,^ Co 
Towanda Rkv-A 
Blooming ton, Illinois 

N^J-.ior;al Committee on Employment 
of Youth 

I45 Eant 32nd Sr.reet 
Ne'^T Yorlc, New York lOOio 

Maorae Smith Company 
22s South 1:1th Street 
P^iiladelphia, Penn. 19102 



BOOKS 

BLickl^l:L:, Walter L. an I Kei^-y, Hel^^a J, • )a nad fou- yob, Cia-injiatL, Ot.io: 
Goa'.n-We;iterM P^bli g]}:, Co., I967. — - - • , 

Garlnc'-^, DicX, Is ly Tob ?o r YO U ? ^Jev/ Yor\: Jorin Day 'Jo., 1^ 2. 

HopVPj Wlillam Sn-:!y .jlope(ILa or /Jarecrs^ and Vooatic^na l auj.d aacea Vq13. I aad 
IL. Gar ie:i City, l^ew York r^'^Doii'Oleda^^ 

Hopt'OcX, Robert. Occijpa t j. on^il r n To cmt ion , Nev/ York: McGraw-Hill, 1957. 

Keily, Helen J., and //al.ter.j, R. C. M^JlJt^. ^-^'^Jl ^'I'l^iPP^^..^^^^ Cincinnahl, 
Oulo: Soath-WeG^er-i Fal)li.s>iLiij Co. 1900/"" ' " 

Naf-.ioaal Focum Fooalation, Abou t Growl Up. Circle Pines, Mia^ejota: toericaa 
Guidance oervice, Inc., 19^2. 

. Being "leenager 3 . Circle Pine^-^, ^tlxiesota: Americari Guidance 

SerVices "inc . 7 ^9*r>27 ' 

. . P i 3 "O' ^J ^f^J^ y^jL^^' Circle Pines, Mimesota: American Guidance 

Service "inc . , 196;?". 

. Oixr So loo l L i f e . Circle Pines, MLnmesota: imorican Guidance 

"service ~Inc • , 19r;27' 

. Planning jjy_ JF^I 'jxr Circle Pines, Minnesota: Va.^rlcan Guilaice 

Service, Inc., 19^2. 

. Tov/ard Adult Livinf^^ CircL^! Pinea, Minnesota: American Gui- 

danc e Ser vi c e , f no . , ^19S2 " 

Neugarten, Beriiit^e. Hovj to G et Along Jtfith Others. Chicago: Science Resear ch 
Afi-'^oviiates, Inc. 

U. S. Department of Labor. Dlcti ona-y of Qccupa tional ritles. Vol.^ . I and II. 
Washington, D. C, : U. S. Gover;ament Print fng Office,^'l9io5. 

• Occupatloaal Oubloolc Handtyo': and ^uarjberlies. Washiigton, B.C.: 

^ " U. "sf 'Government Prlnting'^dffToeV 19<^7. 

Pa/gphlets 

2J^^ ^I^JIl^^^IkL Science Re:search ^^fjociaten, Cnica^o. 

"Better J^i;^:.^ _^_qV:lets^^^^^ Scien.*e R-^aear-h A??50cLate3, Cbicac^o. 

Cliapma, CLvood U. IX.^^!:*; JtL^L^^.A^. .^^^^ Science R.5:>earch Associatea., 

Cnica-;:o, 19'V4. "Yo'Ir At t ad"{ jfs' f^ilo^Q^vj J^.y'J^Q^^:LL'l UnJ.versity of Texafj, 
Di'/i-Uoa o»? i: j ir,ioa, Dl sLrl ^ut Ive'^Ediic'iCior^^^^ Austin, Te^cai. 
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V^Jip ^y^^t^j Con':. ' d. 

"Chart! %s You_" Job Fut ire Sci.^iioe K.3Soar'jh Asjsociatejo, Chii-ja^o, 

" Cno os I aQ _3c^jyP^,':i-'^_^ » " Oklahoaa .'inployiiurrit Service. 

"Dl acover.I ag Yoiir Ijit ere.'S fes ^ " Science R.?.5e'''.?^:fi A^^ociatea, Cf^iicago. 

"finding Out >Voo at Ourselves," ScierK^e R'^^searjii Aissociatei:, Chicaeo. 

"Gu .dfi to Preparing a Ro^^Oine^ " New York Department o f Labor. 

"Gu?.(l?li le."; fo^^ Compilation of Resunej_" OklahoM/?. Emplo^^neat Service. 

^ov/^toj^t ji Job, " Science Re;;earch A/3SociabeG, Chicacjo. 

"Job Fam^ly Series set of 17 booklets, Science Reseaix^h Associates, Chicago 

The Job Family Booklets illustrate how liffereiit jobs are related throogh 
cofltnoa fac^;or3, satisfy! ig similar interests, for instance, or requiring 
similar skills. By pcev^enting Jobs ii their faunily groapitigs, the series 
broadens a student *s ran^je of occupational consideration. BooVilets iiclude 
highly Inforuiative and easy-to-grasp descriptions of real-life work situ- 
ations, based largely on actual observation and iiterviawj 'dith workers. 
Most of the booklets describe a number of jobs at several educational levels. 





Jobs 


in 


Acvic»ilt)ire 


5-50lf 


Jobs in Outdoor Work 




Job 3 


in 


Art 


5-967 


Jobs in Perforjiing Arts 


5-962 


Jobs 


ia 


3alld*..ig Coa^?truotion 


5-973 


Joba in Professional Hoae 




Trades 






Economics 


^)-607 


Job a 


ii 


Cl'=^rical Work 


5-966 


Job 3 in Psychology 


5-613 


Jobs 


in 


Electronic Data Processing 


5-966 


Jobs in Publishing 


5-611 


JobG 


in 


Diucatlon 


5-602 


Jobs in Sciance 


5-6oa 


Jobj3 


in 


En^^ineering 


5-606 


Jobs in Selling 


5-963 


Jobs 


in 


Health 


5-612 


Jobs in Social Work 


5-961 


Jobs 


in 


HatheToatics 


5-605 


Jobs in Technical Work 


5-603 


Jobs 


1 1 


Moc^aani»-!al iVorl: 


5-969 


Jobs in Unusual Occupations 



" J-unlor S eri es^ " set of ^1 300klel:s, Science Research Associates, Chicago, 

"Look at Your Future, " American Institute of Men's and Boy's Wear, In:^«, New York. 

"Senior Series," set of 57 book^.ets. Science Research Associates, Chicago. 

Sinick, Daniel. "Yoo i" Personality'' an d Yo ur Job, " Science Re^search Associates, 
Chicago. 

^^i^^-^,I!£\?/J^.^ Science Research A^isoclates, Ctu.cago. 

^S.'^'- J^^iL'iyii^ ^}^pyfi^.^^!^.i!\ Sci^-^nce Research Associai.es, CnLcago* 



Sho-;;i how to use .study ^.Lme nost effeotL/ely: Illus tratioas, oha^ts, aai 
teotG 'inlp s^>Adeiit3 evaluate poe^eat 3tu0.y lablts. 

tfc^_!Muoat.iQaal Flanf:, Science RoGe'^'^c^i Vs.soe L.^te:!, Cnicaco. 

' T'lls text enables t.ie student to plaa a realistic hJ.^h school prf^i^rafn, vlth 
t:ie aid of x'ifteea thorou^jh solf-a^praisal iaventorie^. 

Looking T oward High School, Science Research Associates, Chicago. 

This infoftnative activity te>ct aasv^ers key questioius about high school and 
encourages the student in planning liis anale-ilc career. 

Juni or Guidance Sex'ies Book lets , Science Research Associates, Cai:iago, 

Seven of tne illustrated booU.ets in this series provide helpful directioa 
for junior high students on gettiaj :ilong in school and planalntT for high 
school, 

Pla.aning T^^y Future, Science Research Associ'^^es, Cnicago. 

This text contains self-administered tests and inventorie:3 that help guide 
the st\ident in making prelirnina^y educatiorial as W':»ll as vocational decisions^ 



Films trips 



"Dev elopi ng Yo i^r Studjr Skill s^" Parts 1 8c 2, Guidance so elates. Pleasant ville, 
N.Yf ^ 

"Gett ing fiLid Keeping You r Fir st Job," Parts 1 .?c 2, Guidance Associates, Pleasant- 
ville, N,Y. 

"Look at Your ,?^tur e^" American Institute of Men's find Boy's Wear, Inc., New 
YorlTXaccoit^xajvled by boold,et). 

"Mann ers ^feLke j^J3iffe_re n c e ^" set of 9, Lye Gate House, Inc., New York. 

"Neve r Looked at It Tliat Wa^ Before." Parts 1 & 2, Guidance .Associates, Pleasant- 
viile, N/Y. 

"An Ov erview in Technica l Education^" PsLrts 1 8c 2, Guidance Associates, Pleasant- 
virLe,"¥rY. 

"Preparing for the Jobs of trie^70/s,"_ Parts 1 i 2, Guldaa-^e Associates, Pleasant- 
ville, N.Y. 

"Prepari ng for the World of Work," Parts 1^2, Guidance Associates, Pleasant- 
vllle, N.Y. 

"S omebody '_s ^Cheatj^ng^>/1 Parts 1 2, Guidance Associates, Fleasantvllle, N.Y. 
"Teen E tiquette Se-ries," set of 3, McGraw-Hill l^llm3trin.'3. Hew Yo/.^k. 
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PlTasa^Tlvllle7 TioV Yo/:", 
vLLle, iCy. 

"Yoii r Job Inter vie w^'l^ Parts 1 2, Guidance AGSociates, Pleasant ville, N.Y. 
"Your School Kecorcl '_Q_J^<>S_^^_^J-ji^ oC'.ence Ke^jearch Associates, C^ilcago. 



Filjns 



"Trie Big ^uestioriy Choo sing Yoar Ca reer ," (l6inrn, sound, b/w, 30 inln.) Asi-r.. 

elation Films, Ino., Dallas^ Texas. (Pay re tarn shipping charges). 

«' 

"Getting a Job," (lomm soand, b/w, 16 niin.) Encyclopedia B3'it?-p'' ica Films, 
Wilmett^., Illinois. 

"Gro od Loojcs, " (l6mm^ Association Films, Modern Talki^ ^ Picture Service, 
Dallas, Texas. 

"A W ve A ttrac tive Yog ," (iGmm) Association Films, Modern Talkiij3 Picture 
Service, Dallas Texas. 

"Bridge t o To rnorrovv;,^" (lomin) Modern Talking Picr/are Service, Dallas, rcx:<,G. 



Kits 



Desk Top Ca ree r Ki t, Careers, Lar^^o, Florida. 

Educato r's Guide to jfa'ee Mate rial s ^ Educators Progress Service, Randolp'i, Wise. 

Fia'ling Y ou r Jo b, Finney Compe'.ay, Minneapolis, MLnji. 

Occupat ional Ex plorat ion Kit, Science Researcli Associates, Cnicago* 

Widening Occupatiori a l Ro.les Kit, Grades 7-9, Science Research Associates, 
Caicago. 

Special Programs for the opeclal St od'^nt , Eiacational Projections Corp., Jac'ison, 
Mis.s. A saida.at!e course, vocationally oriented, for Junioo-Sanior iU.f^ii 
students to develop concepts and attLtaiea t'lat will help t le student functL.-:)ii 
successfully. 
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K'l ts Continued 



t ^e^V ocationa3.jGrU.Ldant';e y riiucatlonal Fj-ojections Corp., Jacksoa, Miss. 
Ytiis sci'ier> preseats a variety o:? typos of p2ople; sii^le, married, 
i'am'.iy, male, femal^i, different and etrmic types, who for jo"b 
:easoa:; cnove to a now locatiDii* 



P rogra rii ^"itles: Etiucatioaal Projections Corp., Jac^.son, ^Lss. 



2000 


Moving; to a New Place 


?00f 


Filling Out an Application 


2001 


A N3W Place to Live 


2008 


Filling Out a Medical Record 


200;? 


four CLty Helpers 


200*9 


::ae Interview 


2003 


City Transportation 


2010 


Selecting a Job 


200^: 


Looliing for a Job 


2011 


Tiie First Day oa the Job 


2005 


'Jsia£^ the Want Ais 


2012 


Getting ./U-ong oa tht; Job 


2006 


Answering the Want Ads 


2013 


Safety on the Job 


2011+ 


The Role of the Union . 


2015 


On the Job Ben>?fits 


2016 


The First Paycheck 


2017 


How to Handle Your Money 



Vocat ioa al Interview Tapes, Guidance Associates /Hare our t, Brace & World, Pleasant- 
viUe, N.Y, Complete^ ine^ensive tap e units can be operated by the individual 
student or used as a basis for group sassions. Designed to bring re alistic infor- 
mation , objectivity and interest to your vocational program ~ and to complement 
and update the many career information kits^ books and brochures no'^ in use, each 
Vocational Interview Tape: Opens^ with a fundamental job -l:-scription backed on 
«!urrent occui^itional coonseling information. Explores — tbro'j^h live iu':ervi>-ws 
with "on the job" men and women the p ositive and negative , subjective and ob- 
jective features of every job: Nature of the work, skills required, rate of ad- 
vancement, glble (lip service) rewards and job satisfactions, parsonality types 
best suited to particular jobs. 



Vocationa l Inter view Tape s 



G-800 


316 


- Your 


Future 


as 


an Auto Mechanic 


G-SOO 


3 '37 


- Your 


Future 


in 


Wholesale and Retail Baking 


G-SOO 


902 


- Youi' 


Future 


as 


a Fireman 


G-801 


009 


- Your 


Future 


in 


the Internal Revenue Service 


G-800 


108 


- Your 


Future 


as 


a Newspaper Reporter 


G-800 


803 


- Your 


Futu.^e 


in 


a Drugstore 


G-BOl 


i:>7 


- Your 


Future 


as 


a Photographer 


G-Bol 


256 


- Your 


Future 


in 


the Postal Service 


G-BOl 


553 


- Your 


Future 


as 


a Service Station Attendant 


G-300 


1+09 


- Yooi* 


Future 


in 


Beauty Culture (for both sexes) 


G-800 


603 


- Your 


Future 


in 


Da!-.a Processing (for both sexes) 


G-BoO 


33l 


- Your 


Future 


as 


a Bank Teller (for both sexes) 


G-801 


0>8 


- Your 


Future 


as 


a Medical ijaboratory Assistant (fop both sexcis) 


G-300 


100 


- Your 


Future 


as 


a Oommerciil Airlinsa Stewardess 


G-801 


50h 


- Your 


xAiture 


in 


Selling (for both sexes) 


G-801 


207 


- Your 


Futu.^e 


as 


a Polio eman/PolioewojiV\n 


G-bOO 


506 


- Your 


?uture 


as 


a Carpenter 


G-801 


959 


- Your 


Future 


as 


a T.V. a:nd Radio ServJ.Cf^ Tecluilciai 
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i n' orvlev: 'l ap^r; 'o.it. j mii :il 


G-&00 


yyj ■ 


- Yotxr 


Fu Ml r^j 




a Con^v.rurjt M-icli'-ac Operato-: 


G-BOO 


8^2 . 


- Ymv 


Fat ive 


In 


Klectronic:! 


G-601 


801 ■ 


- Yoa.-^ 


Future 


as 


a Teleprione Operator and Supervisor 


G-BOl 


k5h ■ 


- Yoar 


Future 


as 


an Executive Secretary 


G-BOO 


^jh • 


- Yoav 


Future 


as 


a Dental Technician 


G-BOO 


3oy . 


- Your 


Fat are 


as 


an Automobile Body Repairman 


G-801 


850 ■ 


• Yoar 


ftLt'ire 


as 


a Tool and lie Maimer 


G-801 


603 ■ 


- Yoar 


Future 


as 


a Sneet-Metal Worker 


G-BOl 


355 • 


■ Yoar 


Future 


as 


a Production Planner 


G-BOO 


753 ■ 


- You:^ 


Future 


as 


a Draftsman 


G-BOO 


''+56 • 


- You.r 


Fature 


as 


a Bookkeeper 


G-801 


751 ■ 


- Yo^or 


Future 


a.s 


a Telephone Installer and Ropairman 


G-B02 


007 ■ 


- Your 


FutUTQ 


as 


an X-Ray Technician 


G-BOO 


951 ■ 


- Yoar 


Fur ate 


as 


an Insurance Salesman 


G-BOO 


70i| ■ 


- Yoar 


Future 
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A Dir ection for T omorrow - Multi-media program fdr classroom teachers and 
guidance counselors to help students choose an occupation. Full-color 
filmstrips featuring pfiotographs of people in job situations; Career 
Survey Sheets covering the occupational area of Health Service, Building 
Technology, Electronic Manufacturing, Air Transportation, Retailing, and 
Banlcing anvl Finance. Bowmar, 622 Rodier Drive, Glendale, California 91201. 



BIBLIOGRAPHY 
Grades 10-12 ' 
Materials and .Resources 
Books 



Holland, John L. , The -Psychology of Vocati onal C hoice . Blaisdell, 1966 
Me:ininger, William C, Understa ndin g Yourself . Sciencie Research Associates. 
Paradis, Adrian ^\., You and th e Next Dec ade. McKay, I965. 



'^Under;j_1j.mlLn0 Your gnqtLog.i/' anl '^Beiefita of bOok .Ln:^ Aheal/' Coronet Film 
CoMpxay, Coronet Building, Cliicaso, Illinois' GOoOlf ' 



Filmstrlp;^ 



" Tne C hallsTi^e of Cnange," William Mathewjs Coapany, Pittsburgh, Fa,, l'^222. 

Pr eparing _f or the W orld of Work," Guidaace Associates, Pleasaatville, TJ,Y, 
lOt^TO. 



Recordings 



"A Ma g^sJWork," (100 different interviews) MeGrv^-Hill Book Co., 330 Wost 
?2 Street, New York, New York IOO36. 



Books 



Hopke, Willi ani Encycloped ia of Careers a nd V ocation al Guidance , Voluraes I 
an;i II. Doableday and Coripany, Garden City, New York^ 1§^T7^ 

National Foram Foundation. Planning % Fut ure. The Foundation, .American Gui- 
dance Service, Publishers' Building, Circle Pines, Minn. 5501^, l^Sk. 

. . Towar d _Adul t Livi ng. The Foundation, American Guidanc 

Service, Publisher Building, Circle Pines, Minnesota 5501^^, 196k. 

Peterson, Eleanor. Successful Living . Allyn & Bacon', Dallas, Texas, 1959. 



Films 



"The Bi^ i^ae .^tion— -Choos ing Yoior C areer." Associated Film^s, 3U7 Madison Ave., 
New York, N/Y. , lOOlf. 

"Choosing j:our^<2Jp^i^^ COiTonet Films, Coronet Building, Chicago, Illinois 

S06OI. 

" Aptitud es ^and Occxipations." Coronet Films, Coronet Building, Chicago, lUlnoi 
60661."" 

^Hqw_Can J[ _U^^ " Hanady Orgaaizat Lon, 2321 E.^Granti Blvd., 

' DetroiTt,' Mich. 



Fil?ns Continued 



"Personal Qu alities f or Job Success ," Inilana University, Bloo/iiioi^Loa, Tndiaa-i, 



JUNIOR AND SESflOR HIGH SCHOOL - Som-ces available Tor a Unit of [astruction en- 
titled Planning a Caree r (including Choosing an Occupation, Getting a Job and 
Keeping a Job, The Job Interview, Tne Job Application Blank) 



Texts and Pamphlets 



You and Your Job , J. G. Ferguson Publishing Company, Chicago, Illinois — con- 
sisting of 5 student booklets and Teacher's Manual, 

How to Get a Job - Educational Desigj. Inc. of New York, National Association of 
Monufactiirers, Reading, Massachusetts. 

'Kie Job Ahead . Science Research Associates, Inc. 

How to Fill Out Application Forms . Ellis, E., A. Cohen, and B. Siegel, New York, 
Dorman & Co. 

Handbook for Young Workers 3 Bulletin No, 271 * Department of Labor, Washington, 
U. S. Government Printing Office. 

Money, Jobs, and Futures; A Guide for Young People on the Mo ve. Roberta Roasch, 
Macraw Smith Company. 225 South 15th Street, Philadelphia, Pa. I9IO2. 

Our World of Wor k. S. L. Wolfbein and H. Goldstein, Science Research Associates, 
Chicago, Illinois. 

Pletnning Your Career . Robert Calbert, Jr. and John E. Steele, McGraw-Hill. 

School or Else . Bureau of Employment Security., U. S. Department of Labor, 
Washington, D. C. 

You and Yo ur Job— Choosi ng Your O ccu pation . Chronicle Guidance Publications, 
Moravia, N. Y. 13118 

Choosing Your life Wqrk--Fifiding Y our Job— Getting Ah ead on Y o ur Jo b. B ' nai 
B'rith Vocational Service, ~1^0 Rhode Island Avenue, N. W., Washington, 
D. C. 2OO3S. 

Job Guide for Young Workers . Bu^^eau of Employment Security, Depe.rtaient of Labor, 
Washington, D. C. 20210.' 

How to E xpres s Yoar>^elf Vocationall y, American Personnel and :.jui dance Assoc., 
l505"New Hainpshife Ave., N, W. , Washington, D. C. 2OOO9. 



ERLC 



F^iln ri.s jaad _ ?ilTri3 t ri_pj3 

Yoa're Oii 'iie ':'ea^, Eastmaa Kodak Co., 3^3 Si.ate Street, Rochester, New Yock 

PersqivjJL (Qualities to Job ^^SuciceG^s^^ -Hovf to be Well-GrooTned^''Ho w to Give an d 
^Ta^ce ]&istr)yt i^ns" tc Investigate Voca tionG-^How to Keep a Job , Coronet 
Iri:3tructiOiial PilJn.^!7"<S^5 E. "So. Water St,, Cnicago, Iljinois 60(701." 

Polish U g your Per sonaJ^^^ Society for Visual Education, Inc., 13^^5 West 
Diver .sey Parkway, Chicago 606lk. 

Public Rel ations > Business Edacatiou Filius, k607 loth Avenue, Brooklyn, 
New York ^1120V. 

Humn Rela t ions in Suj^ervision, McGraw-Kill Book Company, Inc., 330 West i|2nd 
Street,' New York, New York 'IOO36. 

New Ca r eer Opportunit ieG, I^cGraw-Hill Text films, 330 West i|2nd St., New York,. 
New^York lOOf^?^ 

R repaxi ng for Jobs o f the ' 70' s- "Preparing fo r the World of WoA . Guidance 
Associates, Pleasantville, New "York 1057O, 

Getting a Job«*«*Plannin^ a Career . Encyclopedia Britannica Films, 1150 Wil- 
mette Ave., Wilmette, Illii:ois. 

I Want a Job . Bureau of Audio-Visual Instruction, P. 0. Box 2039, 1312 W. 
Johnson St., Madison, Wisconsin. 

Occupations in Your Coramunity , University of Colorado, National Tape Repos- 
itory, Bureau of Audio-Visual Instruction, Boulder, Colorado. 

Where the Acti o n Is , U. S. Office of Education, Division of Vocational and 
Technical Education, Washington, D. C. 

The Bi^ ^estion > Tlie Choosing of Your Career, Associated Films, Inc., Randolf, 
Wisconsin. 



JUNIOR Ai^JD SENIOR HIGH SCHOOL - Grades 7-12 

Selected references from Science Research Associates, Guidance Associates, 
and Careers 

Science Research Associates, Inc. 

Booklets, ?gja phlets. Books 

Guidance Series BoolLlets About You 

My Education Plans Looking Towixd High School 

Job Family Series Books (all five broad areas) 



\li(hminr:, QiciiiaL lona.l Rjlci Kit - dooij-iod ".o Isolp t-ie otadent O'lpani 
■•'!i:>'.v'le<l :o or !>^;e v;o-:^l:l )f ^(jr]:, la rocoi;.!! .'*tini:. l.ico ol* related jobs, arivl 
to learn aboat t'l^ typo aad extent of edu?atiOfi fur virioa^ ozcup'Xtl ^ns . 

Job r Xperi Bnce Jvits^ 

Collection of work-simiilatioa experience in 20 >jepreseatative occupatio»iG. 

Career Kits 

Career s for Wonen 

Careers for H igh School Gra duates 

Occupation al Exploration Ki t 

C areer Informiti oa K it 

Gul.ianne Associates 

Vocational Interview Casettes and Tapes (all five broad areas) 
Vocatioaal guldano e Boo ks (all five 'broad areas) 
Souad Fi Imstrijgs 

Yoar FutU'^e la Nursing Cnooslng Yoar Career 

Preparing for the Jobs of tiie '70 's Jobs for High School Students 

Preparin.^ for the World of Work Yout Job Interview 

:Vi Ch^erviev of Technical Education ^ New Look at Hoci:^ Econom3.C3 Car^iert 

A N'^jw liorizori: Careers in School Food Hervice 

High Sciool ::oarse Selection and Your Career 

Waat Yoa Sriouli Know Before You Go to Work 

Dropping OuJ,: Road to Nowiiere 

Four V7hu Quit 

If You're Not jOin^ to College 

Careers, Largo, Florida 
Career J£it 

3em-S?:ilted '^lareer.j Kits - 1:^0 Career Briefs aad Summaries on Semi and Un- 
skilled Jobs 

Inda:;trial Ca.^ecru Kits - ISO Iadu:^,trial :;oitu. -skilled, skilled, and tec;mical 
career briefs and sumintrios; attltud*^ and IndU'itrial ca.'^eor posters 



Careers, La.^:^o, Florida Coatiiued 



Career Kits Coatlmad 



Busiiess Careers Kits - 120 career briefs and satamaries in the field of 
business 

HealLh Careers Kits - 120 career pamphlets for employinoat in t*ie liealhn fi^ld 
r;'r^illed, technical, professional aad seini -profess lonal employing it opportiiaitie 

Career EKPloratory Kit - over k^O different job titles ideal for explor- 
atory use 

Career Posters - 20 different career fields; in repair work, machine operation 
selling, technology, data processing, space exploration, comnxuni cations and 
.Tiany others 



For the Specieil Education Stxident - Could be used with students in junior and 
high school - Occupational Education Filmstrips - Eye Gate House, Inc., 
146-01 Archer Avenue, Jamaica, New York 11^35 



Filmstrips - The Job Interview, Stocker in a Super-Market, Tne Waitress, The 
Variety Store, The School Cafeteria Worker, The Gas Station Attendant 



VOCATIONAL 3UT.D/\NCr. 



TO FR: h GUIDANCE MjITERIALS 



Educators Guide to Free Guidance l^lalerialti, cojipiled and edited by 
Mary H. Saterstom and Joe A. Steph, with Gai] F. Farwell, Educational Consultant. 

This edition lists guidance materials available xvithout cost througtiout 
this country and, in many instances, abroad. A total of 927 listings includes 
films, filmstrips, slides, charts, bulletins, pamphlets, exhibits, posters and 
books. 



Send for this Guide from: 



Educators Progress Service, Inc. 
Randolph, Wisconsin 

236 pages, 8th Edition. Cost $7.50 (Jan. I970) 

CHANGING TIMES MAGAZINE ARTICLES FOR VOCATlOm GUIDANCE 

Magazine No. of 

Issue Pages Careers 

7/69 30 Careers for Photography Fans 

3/69 ^3 Jobs in the 70' s — Wliere Tiiey'll Be 

12/69 15 Making a Living Selling Life Insurance 

9/69 If 3 Therein Never Be Enough Secretaries 

6/69 36 20 White Collar Jobs and What They Pay 

k/6Q 21 Jobs Aplenty in Hotels, Motels and Restaurants 

10/68 7 Jobs Where the Action Is 

1/68 6 What the 70 's Will Bring 

5/67 21 Aim for the Job You Want and Land it 

1/67 25 Education for a Business Career 

11/67 6 New Jobs With a Big Future 

10/67 27 Promising Jobs in Agriculture 

6/66 21 Good Jobs in the Airlines 

9/66^ 33 Good Jobs in the Health Fields 

11/66 26 Good Jobs Waiting for Men Who Learn a Trade 

2/66' 7 Tomorrow's Jobs - Where the Best Will Be 

7/65 33 Tips for the First Time Job Hunters 

5/61f 31 Your First Job 

8/65 21 Lots of Jobs in Computers 

3/61^ 20 Jobs After High School 

ll/61f 26 Your Job and Your Career ~ Where are You Headed? 



